
 
 

STATE OF NEW HAMPSHIRE 
DEPARTMENT OF ADMINISTRATIVE SERVICES 

BUREAU OF PLANNING AND MANAGEMENT 
STANDARD  LEASE AGREEMENT 

 
1. Parties to the Lease: 
 This indenture of Lease is made this           day of                                        , by the following 
           parties: 
 
 1.1 The Lessor (who is hereinafter referred to as the "Landlord") is: 
 Name:                 

(if corporation, give full corporate name)  
State of Incorporation:                                   
(if applicable) 
Business Address:                

 Street Address (if corporation, give principal place of business)   
                  

 City      State  Zip   Telephone
 

 1.2 The Lessee (who is hereinafter referred to as the "Tenant") is:  THE STATE OF NEW HAMPSHIRE, 
acting by and through its Director or Commissioner of: 
Department Name:               

 Address:                 
 Street Address (official location of Tenant’s business office)  

                 
 City      State  Zip     

 
WITNESSETH THAT: 

2. Demise of the Premises: 
 For and in consideration of the rent and the mutual covenants and agreements herein contained, the Landlord 
 hereby demises to the Tenant, and the Tenant hereby leases from the Landlord, the following premises (hereinafter 
 called the "Premises") for the Term, (as defined herein) at the Rent, (as defined herein) and upon the terms and 
 conditions hereinafter set forth: 
 Location of Space to be leased:              
 (street address, building name,  floor on which the space is located, and unit/suite #  of space) 
                 
  City      State  Zip 
 The demise of the premises consists of:           
 (give square footage of the leased space, and attach a floor plan as "Exhibit A") 
 Demise of this space shall be together with the right to use in common, with others entitled thereto, the hallways, 
 stairways and elevators necessary for access thereto, and the lavatories nearest thereto.  A floor plan depicting the 
 premises and delineating the extent of the leased space, is attached as Exhibit A hereto, and made a part hereof. 
 
3. Term; Delays; Extensions; and Conditions upon Commencement: 

3.1  Term:   TO HAVE AND TO HOLD for a term (hereinafter called the "Term") of   year(s), 
commencing on the   day of     , in the year                 , and ending on the 
    day of     , in the year   , unless sooner terminated in 
accordance with the Provisions hereof. 

 
3.2  Delay  in Occupancy:  If for any reason including, but not limited to, Landlord's failure to complete 

preparation of the premises for occupancy by the Tenant, the Landlord shall be unable to deliver possession of 
the premises on the date of commencement of this lease, the date for commencement of the Term and the time 
for performance of all conditions and covenants of Tenant hereunder shall at the Tenant's option, be postponed 
until possession of the Premises is given, or until such reasonable time as the Landlord shall complete all 
necessary preparations. 

 
 
 
 
 

Telephone



  

3.2.1 Delay in Occupancy, Commencement Date Extensions:  SELECTED                   
(optional clause, replaces 3.2 above, applicable only if the selection box is marked)  
If for any reason whatsoever, the Landlord shall be unable to give possession of the Premises to the 
Tenant on the date set for commencement of the Term hereunder, the date for commencement of the Term 
and for the performance of all obligations of the parties hereunder shall be extended for a predetermined 
number of days, herein agreed to as                   days, except that Tenant's obligation to pay rent shall 
not commence until the premises are available for full occupancy.  If the premises are not available for 
full occupancy by the Tenant after the number of days has passed, this Lease shall terminate and shall be 
null and void without recourse to the parties hereto. 
 

 3.3 Extension of Term: The Tenant shall have the option to extend the Term for (insert text)                      
Additional term(s) of                  year(s), upon the same terms and conditions as set forth herein.  Notice 
from the Tenant exercising their option to extend the term shall be given by the Tenant delivering advance 
written notice to  the Landlord no latter than thirty (30) days prior to the expiration of the Term, or any 
extensions thereof. 

 
 3.4 Conditions on the Commencement and Extension of Term: 
  Not withstanding the foregoing provisions, it is hereby understood and agreed by the parties hereto that this 
  lease and the commencement of the Term, and any extensions thereof, is conditioned upon its' approval by the 
  Governor and Executive Council of the State of New Hampshire and, in the event that said approval is not 
  given until after  the date for commencement of the Term, the Term shall begin on the date of said approval.
                 In the event that said approval request is denied, then this Lease shall thereupon immediately terminate, and all 
                 obligations hereunder of the parties hereto shall cease. 
 
4. Rent, Additional Rent:  
 4.1 Rent: During the Term hereof and any extended Term, the Tenant shall pay the Landlord annual rent 
 (hereinafter called the "Rent") of  $     payable in advance at the Landlord's address set 
 forth in section 1 above, in equal monthly installments of $     .   The first such installment to be      
          due and payable on the following date:        (insert month, date and year)      .   If the 
 Rent varies during the Term, or any extended Term, or requires further definition for any other reason, it shall be 
 as set forth in a "Schedule of Annual Rent", made part of and attached herein as "Exhibit B". 
 
 4.2  Additional Rent: (optional escalation, applicable only if the selection box is marked)       SELECTED 
 The Tenant hereby agrees that during the Term hereof or any extended Term, the Tenant shall pay the Landlord an 
 additional rent hereunder, which shall be the sum of the following: 

4.2.1 Tenant’s Share of Increased Operating Expenses: The Tenant agrees that a pre-established 
percentage of any increase in the Landlord's operating expenses over the cost of such expenses at the 
commencements of the Term, shall be paid to the Landlord.  This percentage shall be hereinafter referred 
to as the "Tenant's Prorated Share" and shall be as defined in section 4.2.3 herein.  Operating Expenses 
shall be defined for the purpose of this Lease as follows: (insert definition in the space provided, or define 
in "Exhibit B" herein)            
                                                                  
4.2.2 Tenant's Share of Increased Taxes: The Tenant shall pay the Prorated Share of any increase in 
real estate taxes levied against the building of which the Premises are a part, this increase shall be based 
upon taxes exceeding those incurred or levied during the tax year ending on the following date:  (insert 
date)                                                                                        . 
4.2.3     Determination of Prorated Share: Tenant’s Prorated Share, used to determine the Tenant's share 
of additional operating expenses and increased taxes under sections 4.2.1 and 4.2.2, represents the ratio of 
the total square footage of the Premises against the total square footage of the building of which the 
Premises are a part.   

 

 



  

 
4.2.4 Procedure for requesting Additional Rent: The Landlord shall give the Tenant written notice at 
least 30 working days in advance of any increase in rent, including within such notice all relevant 
documents as evidence of the validity of the request.  After the Tenant receives the Landlord's notification 
of increased expenses or taxes, the Tenant shall make payment on the increases in equal installments 
corresponding to the payments of the Rent hereunder.  Payment of increases shall begin with the next 
installment of Rent which is due at least thirty (30) days after the receipt of notice.  Notwithstanding the 
foregoing, nothing contained herein shall obligate the Tenant to pay any increases in taxes due to 
improvements made by the Landlord (except for improvements made to, or benefiting the Premises) or 
any increase in operating expenses due to increased use.  Any annual increase hereunder shall be prorated 
should the Lease terminate before the end of the calendar year. 
4.2.5 Rebate or Refund of Rent to the Tenant: If the Landlord receives any rebate, credit or refund 
of the said taxes or operating expenses, the Landlord shall refund to the Tenant the prorated share of any 
such rebate, credit, or refund.  If said rebate should result in a permanent reduction to the afore mentioned 
operating costs or taxes, the Rent hereunder shall be reduced in a corresponding manner. 

 
5. Conditional Obligation of the State: 
 Notwithstanding the provisions of Section 4 or anything contained in this lease to the contrary, it is hereby  
 expressly understood and agreed by the Landlord that the existence and continuance of this Lease and the  
 obligations of the Tenant hereunder are contingent upon the availability of State funds appropriated by the  
 General Court of New Hampshire (and if applicable, the availability of Federal funds) that are made available  
 for this purpose, and that  neither the State nor the Tenant shall be liable for payments under this Lease except from 
 such funds.  In the event  that any portion of such funds are terminated, the Tenant may, at its option, serve thirty 
 (30) days written notice to the Landlord of its' intention to cancel the Lease in whole or in part.  It is further 
 expressly understood and agreed by the Landlord that in the event the State of New Hampshire makes available 
 State owned facilities for the housing of the Tenant the Tenant may, at its' option, serve thirty (30) days written  
 notice to the Landlord of its intention to cancel the Lease in whole or in part.  Whenever the Tenant decides to 
 cancel the Lease in whole or in part under  this section and has served the required notice to the Landlord, the 
 Tenant shall vacate all or part of the Premises within the thirty (30) day period.  The Lease to the portion of the 
 Premises vacated shall henceforth be canceled and void, while the Lease to the  portion of the Premises still 
 occupied shall remain in effect, with a pro rata abatement of  the rent made by the parties hereto. 
 
6. Utilities: (select one of the clauses below, indicating the selection with an “x”) 
  The Landlord shall furnish, and the Tenant shall remit reimbursement for, all utilities except those listed  

 below: 
 OR: 
   The Landlord shall at his own and sole expense furnish all utilities, except those listed below: 
    Utilities and maintenance items not included in the statement selected above shall be defined as the  
    following:  (document the utilities not to be provided in the space below, or further define in Exhibit E) 

                      
                                 
The Landlord agrees to furnish  heat and air-conditioning to the Premises.  In accordance with industry standards 
(The American Industrial Hygiene Association or AIHA and The American Society of Heating, Refrigeration and 
Air-Conditioning Engineers, Inc. or ASHREA) the temperature of the Premises during the Tenant's business hours 
shall be maintained within the range of 68 to 75 degrees F, and humidity shall be within the range of 20 to 60 
percent.  Heating and air-conditioning shall also be provided to the common hallways, stairways, elevators and 
lavatories during the Tenant's business hours.   Tenant agrees that provision of heat and air-conditioning is subject 
to reasonable interruptions due to the Landlord making repairs, alterations, maintenance or improvements to the 
system, or the infrequent occurrence of causes beyond the Landlord's control.  All Heating and Ventilation Control 
systems and filters shall be cleaned and maintained by the Landlord in accordance with ASHREA and AIHA 
standards, and maintained at levels that provide consistent compliance with the State of New Hampshire's "Clean 
Air Standards" (RSA 10:B).  If the premises are not equipped with an air handling systems that provides air-
conditioning and humidity control, then the foregoing requirements for cooling and artificially controlled humidity 
do not apply. 

 

 



  

7. Use of Premises; Compliance with Laws and Regulations Affecting the Same: 
 7.1 Use of Premises: The Tenant shall use the premises for the purpose of (write in the intended use of the 
 leased premise in the space provided)           
                  
  and for any other reasonable purposes that may arise in the course of the Tenant's business. 
 
8. Maintenance and Repair: 

8.1 Maintenance by the Landlord: The Landlord shall at its own expense, maintain the exterior and interior of 
the Premises in good repair and condition, including all "common" building spaces such as parking areas, 
walkways, public lobbies, and restrooms, and including all hallways, passageways, stairways, and elevators 
which provide access to the Premises.  The Landlord shall keep all sidewalks, entrances, roadways, and 
parking areas free of refuse, snow and ice at all times, and maintain all lawns, grass areas and shrubs, hedges 
or trees in suitable condition and appearance.  The Landlord agrees to make any and all repairs and perform all 
maintenance to the Premises, or any appurtenance thereto, which may become necessary during the Term or 
any extension or Term.  These repairs and maintenance requirements shall be fulfilled whether they are 
ordered by a public authority, requested by the Tenant, or are dictated by reasonable and sound judgment, and 
include but are not limited to: The repair, and if necessary the replacement of, the roof, walls, floors, doors 
and entry ways, interior finishes, foundations, windows, sidewalks, ramps and stairs, heating, air-conditioning 
and ventilation systems, plumbing, sewer, and lighting systems, and all operating equipment provided by 
the Landlord.   Maintenance is to include any and all pest control, which may be necessary within the leased 
facility.  Maintenance to areas or equipment which provide compliance with the Federal "American's with 
Disabilities Act” and the State of New Hampshire's "Clean Air Standards" (RSA 10:B) shall be performed 
regularly and with due diligence, in order to insure continuity of compliance with these laws.  All Heating and 
Ventilation System air ducts shall be cleaned, and all air filters replaced, on a quarterly basis.  Maintenance 
within the Premises is to include the complete repainting of all interior spaces once every three years of the 
Term, if the requested by the Tenant. 

  
 8.2  Janitorial Services:  (Select one of the options below by marking the appropriate box) 
    Janitorial Services shall e provided by the Landlord, as defined and specified in the schedule of services
   attached as Exhibit C hereto.      Or: 
     
 
 8.3 Failure to Maintain, Tenant’s Remedy: If the Landlord fails to maintain the Premises as provided  
  herein, the Tenant shall give the Landlord written notice of such failure.  If within fifteen (15) days after  
  such notice is given to the Landlord no steps to remedy the condition(s) specified have been initiated, the  
  Tenant may, at their option, and in addition to other rights and remedies of Tenant provided hereunder,  
  contract to have such condition(s) repaired, and the Landlord shall be liable for any and all expenses incurred 
  by the Tenant resulting from the Landlord's failure.  Tenant shall submit documentation of the expenses  
  incurred to the Landlord, who shall reimburse the Tenant within thirty (30) days of receipt of said  
  documentation of work.   If Landlord fails to reimburse Tenant within thirty (30) days, the Tenant shall 
  withhold the amount of the expense from the rental payment, reimbursing the Landlord only after the cost of 
                 repair expenses have been recovered.  
 

9. Alterations, etc.: The Tenant may, at it its own expense, make any alterations, additions or improvements to   
      the  premises; provided that, where such work is of a structural nature, the Tenant  obtains prior written            
       permission from the Landlord to perform the work.  Such approval shall not be unreasonably withheld. 

9.1  Manner of Work:  All alterations, additions or improvements, whether they are Tenant's or Landlord's 
responsibility, shall be performed in a good workmanlike manner, and when completed shall be in  
compliance with all  Federal, and State statute’s and local, building codes, rules, guidelines and zoning 
laws.  Any permits required by any ordinance, law, or public regulation, shall be obtained by the party 
(tenant or landlord) responsible for the performance of alterations.  The said alterations shall not weaken 
or impair the structure of the Premises, substantially lessen its value, or change the purpose for which it is 
used.  All alterations, additions or improvements shall be made in a good, careful, proper and 
workmanlike manner, and in accordance with the plans, specifications and schedules, which shall be 
attached herein as Exhibit D Part III.   Alterations to existing buildings and facilities shall comply with the 
following: 

 

Janitorial Services shall be the Tenant’s responsibility.   



  

 
9.1.1 No alteration shall be undertaken which decreases, or has the effect of decreasing, accessibility or  
usability of a building or facility below the requirements for new construction at the time of the alteration. 
9.1.2 If existing elements, (such as millwork, signage, or ramps), spaces, or common areas are altered, 
then each such altered element, space, or common area  shall  be altered in a manner compliant with all 
applicable  provisions from the "Americans with Disabilities Act", "Accessibility Guidelines", Section 
4.1.1 to 4.1.3 "Minimum Requirements" (for new construction). 
9.1.3 The Landlord, upon the occasion of performing any alteration or repair work, shall in a timely 
manner  clean all affected space and surfaces, removing all dirt, debris, stains, soot or other accumulation 
caused  by such work. 

 
 9.2 Ownership, Removal of Alterations, Additions or Improvements:   All alterations, additions or  
  improvements which can be removed without causing substantial damage to the Premises, and where paid for  
  by the Tenant, shall be the property of the Tenant at the termination of the Lease.   The said property may be 
  removed by the Tenant prior to the termination of the lease, or within ten (10) days after the date of  
  termination.  The Tenant shall leave the Premises in good order and condition, and shall repair any and all  
  damages caused by said removal of property. 
 
10. Improvements to the Premises:       Selected (applicable only if the “improvements” are to be performed and 
 paid for by the landlord)    The Tenant and Landlord have agreed that prior to the commencement of the Term, 
 the Landlord will make certain additions, alterations, and improvements to the Premises, (hereinafter collectively 
 referred to as "Improvements") for the purpose of  preparing the same for the Tenant's occupancy.  Such 
 improvements shall be as described in detail within the specifications and plans for improvements set forth, or 
 attached as, Exhibit D Part III hereto.  In connection with these improvements the Landlord warrants, represents, 
 covenants and agrees as follows: 
 10.1 Plans, Standard of Work, etc.: All improvements shall be made at the Landlord's expense and in  
   compliance with the provisions of section 9.1 contained herein. 
   10.1.1 Schedule for Completion: All improvements shall be completed in accordance with the 

specifications, plans and schedules attached as Exhibit D hereto, and unless otherwise specified therein, 
shall be completed on or before the date set forth in 3.1 for the commencement of the Term. 

 
 10.2 Landlord's Delay in Completion; Tenant's Options: 

10.2.1 Extension of Time for Completion: If for any reason other than the neglect or fault of the 
Landlord, the Landlord shall be unable to complete the improvements in accordance with the  provisions 
set forth in Exhibit D, this lease shall at the option of either party, be extended for a period of  (insert 
number of days the contract shall be extended)   days, to allow additional time for the Landlord 
to complete the improvements.   The Landlord shall give the Tenant written notice of the delayed 
occupancy date at least (insert number of days needed for effective notice) ________ days in advance of 
the originally scheduled date.  The Tenant may however, elect to occupy the Premises "as is", subject to 
terms and conditions set forth in 10.2.2.B.  
10.2.2 Failure to Complete, Tenant's Options: If by reason of neglect or willful failure to perform on 
the part of the Landlord improvements to the Premises are not competed in accordance with Exhibit D, or 
any other provisions of the agreement herein, or the Premises are not completed within the agreed time 
frame, the Tenant may at its' option: 

A. Termination of Lease:  Terminate the Lease, in which event all obligations of the parties 
hereunder shall cease; or 

B. Occupancy of Premises "As is": Occupy the Premises in its current condition, in which 
event the rent hereunder shall be decreased by the proportionate cost of the scheduled 
improvements, reflecting the Landlord's failure to complete the improvements.  The 
decreased rent shall remain in effect until such time the landlord completes the scheduled 
improvements; or 

     C. Completion of Improvements by Tenant: Complete the improvements at its' own expense, 
      in which case the amount of money expended by the Tenant to complete the improvements 
      shall be offset and withheld against the rent to be paid hereunder; or 

D.  Delay Occupancy: In accordance with paragraph 3.2 herein.  

 



  

 
11. Quiet Enjoyment: Landlord covenants and agrees the Tenant's quite and peaceful enjoyment of the Premises shall 

not be disturbed or interfered with by the Landlord, or any person claiming by, through or under the Landlord.  
Routine maintenance or inspection of the Premises shall be scheduled with Tenant at least one week in advance, to 
occur during a mutually agreeable time frame, and to be negotiated in good faith by both parties.  Notwithstanding 
the provisions of this section, the Tenant agrees and covenants that in the event of an emergency requiring 
the Landlord to gain immediate access to the Premises, access shall not be denied. 

 
12. Signs:  Tenant shall have the right to erect a sign or signs on the Premises identifying the Tenant, obtaining the 
 consent of the Landlord prior to the installation of the signs; such consent shall not be unreasonably denied.  All 
 signs shall be removed by the Tenant, at the Tenant's expense, at the end of the Term or any extension thereof.  All 
 damage due to such removal shall be repaired by the Tenant.        
 
13. Inspection:  Three (3) months prior to the expiration of the Term, the Landlord or Landlord's agents may enter the 

Premises during all reasonable working hours for the purpose of inspecting the same, or making repairs, or of 
showing the Premises to persons interested in renting it, providing that such entrance is scheduled at least 24 hours 
notice in advance with the Tenant.   Six (6) months prior to the expiration of the term the Landlord may affix to 
any suitable part of the Premises, or of the property to which the Premises are a part, a notice or sign for the 
purpose of letting or selling the Premises. 

 
14. Assignment and Sublease: This lease shall not be assigned by the Landlord or Tenant without the prior written 
 consent of the other, nor shall the Tenant sublet the Premises or any portion thereof without Landlord's written       
          consent, such consent is not to be unreasonably withheld or denied.  Notwithstanding the foregoing, the Tenant     
           may sublet the Premises or any portion thereof to a government agency under the auspices of the Tenant without  
           Landlord's prior consent. 
 
15. Insurance:  During the Term and any extension thereof, the Landlord shall at it's sole cost and expense, maintain 
 with respect to the Premises and the property of which the Premises are a part, comprehensive general liability 
 insurance against all claims of bodily injury, death, or property damage occurring on, (or claimed to have occurred 
 on) in or about the Premises.  All such insurance shall cover both the Landlord and Tenant (who is to be listed as 
 "additionally insured" within the policy) against liability.   Such insurance is to provide minimum protection, in 
 limits of not less than two hundred fifty thousand ($250,000.00) per claim and two million ($2,000,000) per 
 incident.   Fire and extended coverage insurance covering  property shall be  in an amount of not less than eighty 
 percent (80%) of the whole replacement value of the property.   All  insurance shall be in the standard form 
 employed in the State of New Hampshire, issued by underwriters acceptable to the State, and authorized to do 
 business in the State.  Each policy shall contain a clause prohibiting cancellation or modification of the policy 
 earlier than 10 days after written notice thereof has been received by the Tenant. The Landlord shall deposit with 
 the Tenant certificates of such insurance, (or for the renewal thereof) which shall be attached herein as "Exhibit F”.
 
 15.1  Waiver of Subrogation:   (optional clause, applicable only if selected)               Selected 
   Any insurance carried by either party with respect to the Premises and property therein, or occurrences 

thereon, shall if the other party so requests and it can be so written without additional premium, (or with 
additional premium, provided the other party agrees to pay the premium) include a clause or endorsement 
denying the insurer rights of subrogation against the other party, to the extent the rights have been waived 
by the insured prior to occurrence of injury or loss.  Notwithstanding any provision of this Lease to the 
contrary, each party hereby waives any rights of recovery against the other for injury or loss which are 
due to causes and hazards covered by insurance. 

     
16. Indemnification:  Landlord will save Tenant harmless and will indemnify Tenant from and against any and all 
 losses suffered by the Tenant, and from and against any and all claims, liabilities or penalties asserted by, or on 
 behalf of, any person, firm, corporation, or public authority: 

16.1.  Acts or Omissions of Landlord: On account of, or based upon, any injury to a person or loss or damage 
to property, sustained or occurring, or which is claimed to have been sustained or to have occurred on or 
about the Premises, on account of or based upon the act, omission, fault, negligence or misconduct of the 
Landlord, its agents, servants, contractors, or employees. 

  
 

 



  

 
 

16.2 Landlord's Failure to Perform Obligations: On account of or resulting from, the failure of the Landlord 
to perform and discharge any of its covenants and obligations under this Lease and, in respect to the 
foregoing from and against all costs, expenses (including reasonable attorney's fees) and liabilities 
incurred in, or in connection with, any such claim, or any action or proceeding brought thereon; and in the 
case of any action or proceeding being brought against the Tenant by reason of any such claim, the 
Landlord, upon notice from Tenant shall at Landlord's expense resist or defend such action or proceeding. 

 
 16.3 Tenant's Acts or Omissions Excepted: Notwithstanding the foregoing, nothing contained in this section 
   shall be construed to require the Landlord to indemnify the Tenant for any loss or damage resulting from 
   the acts, omissions, fault, negligence or misconduct of the Tenant or its agents, servants, and employees.
   Notwithstanding the foregoing, nothing herein contained shall be deemed to constitute a waiver of the 
   sovereign immunity of the State, which immunity is hereby reserved to the State. 

 
17. Fire, Casualty and Eminent Domain: Should a substantial portion of the Premises, or of the property of which 
 they are a part, be substantially damaged by fire or other causality, or be taken by eminent domain, the Landlord 
 or the Tenant may elect to terminate this Lease.  When such fire, causality or taking renders the Premises 
 substantially unsuitable for their intended use, a just and proportionate abatement of the rent shall be made as of 
 the date of such fire, causality, or taking, until such time as the Landlord repairs the Premises, provided however, 
 that the Tenant may elect to terminate this lease if: 

17.1 Landlord's Failure to Provide:  The Landlord fails to provide written notice within thirty (30) days of 
the causal event of  his intention to restore the Premises, or: 

 
 17.2 Landlord's Failure to Repair: The Landlord fails to restore the Premises to a condition that is  
   substantially suitable for their intended use within ninety (90) days of said fire, causality, or taking.  The 
   Landlord reserves, and the Tenant grants to the Landlord, all rights which the Landlord may have for  
   damages or injury to the Premises, or for any taking by eminent domain, except for damage to the 
                        Tenant’s  fixtures, property, or equipment, or any award for the Tenant's moving expenses.                      
 
18. Event of Default; Termination by the Landlord and the Tenant: 
 18.1 Event of Default; Landlord's Termination: In the event that:   

18.1.1.  Tenant’s Failure to Pay Rent: The Tenant shall default in the payment of any installment of the 
rent, or any other sum herein specified, and such default shall continue for thirty (30) days after written 
notice thereof; or: 
18.1.2. Tenant's Breach of Covenants, etc.: The Tenant shall default in the observation of or 
performance of, any other of the Tenant/s covenants, agreements, or obligations hereunder and such 
default is not  corrected within thirty (30) days of written notice by the Landlord to the Tenant specifying 
such default and requiring it to be remedied then:  The Landlord may serve ten (10) days written notice of 
cancellation of this Lease upon the Tenant, and upon the expiration of such five days, this Lease and the 
Term hereunder shall terminate.  Upon such termination the Landlord may immediately or any time 
thereafter, without demand or notice, enter into or upon the Premises (or any part thereon) and repossess 
the same.  
 

 18.2 Landlord's Default: Tenant's Remedies: In the event that the Landlord defaults in the observance of  
any of the Landlord's covenants, agreements and obligations hereunder, and such default shall materially 
impair the habitability and use of the Premises by the Tenant, and is not corrected within thirty (30) days 
of written notice by the Tenant to the Landlord specifying such default and requiring it to be remedied, 
then the Tenant at its option, may withhold a proportionate amount of the rent until such default is cured, 
or it may serve a written five (5) day notice of cancellation of this Lease upon the Landlord, and upon the 
expiration of such a five day period the Lease shall terminate.  If any such default of the Landlord does 
not materially impair the habitability and use of the Premises by the Tenant, the Landlord shall cure such 
default within thirty (30) days of written notice or within a reasonable alternative amount of time agreed 
upon in writing by Tenant, failing which, Tenant may terminate this Lease upon ten (10) days written 
notice to Landlord. 

 

18.3 Rights Hereunder: The rights granted under this Section are in addition to, and not in substitution for, 
any rights or remedies granted herein to the parties, or any rights or remedies at law, or in equity. 



  

 
 
   

 
19. Surrender of the Premises: In the event that the Term, or any extension thereof, shall have expired or 
 terminated, the Tenant shall peacefully quit and surrender the Premises to the Landlord, together with all 
 improvements, alterations, or additions made by the Tenant which cannot be removed without causing damage to 
 the Premises.  The Tenant shall remove all of its' personal property and shall repair any damage caused by such 
 removal.  The Tenant's obligations to observe or perform the covenants contained herein shall survive the 
 expiration or termination of this Lease. 
 
20. Broker's Fees and Indemnification:  The Landlord agrees and warrants that the Tenant owes no commissions, 
 fees or claims with any broker or finder with respect to the leasing of the Premises.  All claims, fees or  
 commissions with any broker or finder are the exclusive responsibility of the Landlord, who hereby agrees to 
 exonerate and indemnify the Tenant against any such claims. 
  
21.  Notice:  Any notice sent by a party hereto to the other party shall be deemed to have been duly delivered or given 

 at the time of mailing by registered or certified mail, postage prepaid, in a United States Post Office, addressed to 
 the parties at the addresses provided in Section 1 herein. 

 
22. Miscellaneous:  
 22.1 Extent of Instrument, Choice of Laws, Amendment, etc.:  This Lease, which may be executed in a  
   number of counterparts, each of which shall have been deemed an original but which shall constitute one 
   and the same instrument, is to be construed according to the laws of the State of New Hampshire.  It is to 
   take effect as a sealed instrument, is binding upon, inures to the benefit of, and shall be enforceable by the
   parties hereto, and to their respective successors and assignees, and may be canceled, modified, or  
   amended only by a written instrument executed and approved by the Landlord and the Tenant. 
 

22.2 No Waiver or Breach:  No assent by either party, whether express or implied, to a breach of covenant, 
condition or obligation by the other party, shall act as a waiver of a right for action for damages as a result 
of such breach, nor shall it be construed as a waiver of any subsequent breach of the covenant, condition, 
or obligation. 
 

22.3 Unenforceable Terms:  If any terms of this Lease, or any application thereof, shall be invalid or 
unenforceable, the remainder of this Lease and any application of such terms shall not be affected thereby. 

 
22.4 Meaning of "Landlord" and "Tenant":  Where the context so allows, the meaning of the term  
  "Landlord" shall include the employees, agents, contractors, servants, and licensees of the Landlord,  
  and the  term "Tenant" shall include the employees, agents, contractors, servants, and licensees of the  
  Tenant. 
 

 22.5 Headings:  The headings of this Lease are for purposes of reference only, and shall not limit or define the  
   meaning hereof. 
 

22.6 Entire Agreement:  This Lease embodies the entire agreement and understanding between the parties 
hereto, and supersedes all prior agreements and understandings relating to the subject matter hereof. 

 
22.7 No Waiver of Sovereign Immunity:  No provision of this Lease is intended to be, nor shall it be, 

interpreted by either party to be a waiver of sovereign immunity. 
 
22.8 Third Parties:  The parties hereto do not intend to benefit any third parties, and this agreement shall not 

be construed to confer any such benefit. 
 
22.9 Special Provisions:  The parties' agreement (if any) concerning modifications to the foregoing standard 

provisions of this lease are set forth in Exhibit E attached hereto. 

 

22.10    Incompatible Use:  The Landlord will not rent, lease or otherwise furnish or permit the use of space in 
this building or adjacent buildings, or on land owned by or within the control of the Landlord, to any 
enterprise or activity whereby the efficient daily operation of the Tenant would be adversely             
affected by the subsequent increase in noise, odors, or any other objectionable condition or activity.



TENANT:  The State of New Hampshire, acting through its' Department of:      
                              

  

 
IN WITNESS WHEREOF; the parties hereto have set their hands as of the day and year first written above. 

 
 

 
Authorized by: (give full name and title)            
 

 
LANDLORD: (give  name of either the corporation or the individual)         
                                             
 
Authorized by: (give full name and title)          
 

 
 
 
 

NOTARY STATEMENT:   As Notary Public and/or Justice of the Peace, REGISTERED IN THE  STATE  
OF:                 COUNTY OF:                                            
UPON THIS DATE (insert full date)     ,  appeared before me (print full name of notary) 
                                 the undersigned officer personally 
appeared (insert Landlord’s signature)                                                                    
who acknowledged him/herself to be (print officer's title, and the name of the corporation)      
                                   and that as such  
officer, they are authorized to do so, executed the foregoing instrument for the purposes therein contained, by signing  
him/herself in the name of the corporation. 
In witness whereof I hereunto set my hand and official seal. (provide notary signature and seal) 
 
                  
 
 

 
 
 

APPROVALS: 
For recommendations regarding approval submitted by the "Architectural Barrier-Free Design Committee" of the 
"Governors' Commission on Disability",  see the letter attached hereto as "Exhibit G". 
Approved by the Department of Justice as to form, substance and execution:   
 
Approval date:                
 
Approving Attorney:                
 
Approved by the Governor and Executive Council: 
 
Approval date:                
 
Signature of the Deputy Secretary of  State:            
 
 
 
 
 

 

NBURKE
TENANT:

NBURKE
LANDLORD:

NBURKE
NOTARY STATEMENT:

NBURKE
APPROVALS:

NBURKE
Approved by the Department of Justice as to form, substance and

NBURKE
execution:

NBURKE
Approved by the Governor and Executive Council:



  

 
 
 
The following Exhibits shall be included as part of this lease: 

 
EXHIBIT A 

 
Exhibit A: Replace this page with an accurate floor plan of the leased premises, labeled "Exhibit A".  Illustrate the 
extent of the premises that are for the Tenant’s exclusive use, making notation of any shared space such as entrance 
lobbies, stairs, elevators or rest rooms.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



  

 
 

EXHIBIT B 
 
Exhibit B: If the annual rent is not as defined in section 4.1 herein, provide a monthly rental schedule of annual 
payments due during the initial Term, and during any optional extensions to the Term.  Document any and all 
supplemental provisions that define or effect the annual rent. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



  

 
 

EXHIBIT C 
 
JANITORIAL SERVICES: If janitorial services for the leased space are to be provided by the Landlord, (as stipulated 
in section 8.2 herein) define what those services will be, and how often they will be performed.   
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

 



  

 
 

EXHIBIT D  
Provisions for “barrier - free” access, renovations, "clean air compliance", and recycling. 

 
Part I “Barrier-Free” access is to be provided by making certain alterations (if any), which are to include all 

recommendations for change requested by the “Architectural Barrier-Free Access Committee” in 
“Exhibit G” herein.  Specify any alterations not listed in “Exhibit G” that will be made in order to provide 
“barrier-free” access.  Define who (Landlord or Tenant) shall be responsible for the cost, and the time frame 
allowed for completion. 

 
 
 
 
 
 
 
 
 
 

Part II  Compliance with State of New Hampshire RSA 10:B "Clean Air Indoor Air in State Buildings", has 
been attained (attach “certificate of compliance”) or shall be attained as follows:  

  The Landlord and Tenant hereby agree that “Clean Air” testing, defined by “The State of NH Division 
of Public Health” rules He-P 1804.01 through He-P 1804.05, will be performed at the premises after 
lease inception and completion of any and all renovations.  All testing and submission of testing results 
to “Division of Public Health” shall be completed no latter than thirty (30) days after Tenant’s 
occupancy.  Specify who (Landlord or Tenant) is to schedule and pay for testing, and subsequently submit the 
results to “Public Health” to obtain a “certificate of compliance”.  If the premises should fail all or part of 
the test, specify who (Tenant or Landlord) will pay for the alterations necessary to bring the air-handling 
system into compliance, the time frame allowed for alteration completion, and who shall bear the cost of 
subsequent re-testing and the continued pursuit of the  “certification of compliance”.  

 
 
 
 
 
 

 
 
 

 
Part III Improvements, Renovations or New Construction: Any improvements or renovations to be made to the   

premises other than those listed in Part I above, are to be specified below, or attached under separate cover. 
 
 
 
 
 

  
 
 
 
 
 
 

 

Include all floor plane and specifications documentation renovations within this section.

Part IV Recycling:   document whether or not there is a readily accessible community-recycling program the leased 
premises will utilize. 



  

 
EXHIBIT E 

SPECIAL PROVISIONS 
 
The parties' agreement concerning modifications  (if any) to the foregoing standard provisions of this lease are as 
set forth below: document any and all modifications, deletions or additions to, the standard text of the lease. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



  

 
 

EXHIBIT F 
  
Certificate of Insurance: This page is to be replaced by a copy of the Landlord's certification of insurance for the 
Leased premises. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



  

 
EXHIBIT G 

  
Barrier-Free Access: Attach the "Recommendation Concerning Lease Approval” letter, issued by the "Architectural 
Barrier-free Access Committee" of the "Governor's Commission on Disability", wherein  recommendations concerning 
approval, conditions for approval, or disapproval, of the leased premises are given. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



  

 
 

CERTIFICATE OF AUTHORITY FOR CORPORATIONS  
 

I, (insert name)         , am the Clerk/Secretary of the (insert 
Corporate name),           and do hereby 
certify: 

 
1. I am a duly elected and acting Clerk/Secretary for the Corporation documented above, which is incorporated in the 
 State of (Insert State of incorporation)          . 

   2. I maintain and have custody of, and am familiar with, the minute books of the Corporation; 
3. I am duly authorized to issue certificates with respect to the contents of such books; 
4. The following is a true, accurate and complete copy of the resolution adopted during a meeting of the  Board of 
 Directors of the Corporation.  Said meeting was held in accordance with the laws and by-laws of the State in 

 which the Corporation is incorporated, upon the following date: (insert date of meeting)    
        

                     . 
 RESOLVED:  That this Corporation shall enter into a contract with the State of New Hampshire, acting by and 
 through the                
                providing for the 
 performance by this Corporation of certain services as documented within the foregoing Lease, and that the 
 President, and/or the Vice President, and/or the Treasurer, (document which titled officer is authorizing the 
 contract),           on behalf of this Corporation, is 
 authorized and directed to enter into the said lease contract with the State of New Hampshire, and that they are to 
 take any and all such actions that may be deemed necessary, desirable of appropriate in order to execute, seal, 
 acknowledge and deliver any and all documents, agreements and other instruments on behalf  of this Corporation 
 in order to accomplish the same. 
 RESOLVED:  That the signature of the above authorized party or parties of this Corporation, when affixed to any 
 instrument of document described in, or contemplated by, these resolution, shall be conclusive evidence of the 
 authority of said parties to bind this Corporation, thereby: 
5. The foregoing resolutions have not been revoked, annulled, or amended in any manner what so ever, and remain in 
 full force and effect as of the date hereof; 
6. The following person or persons have been duly elected to, and now occupy, the Office or Offices indicated: (fill 
 in the appropriate names of individuals for each titled position) 
 President:            
 Vice President           
 Treasurer:            
 
IN WITNESS WHEREOF: I sign below as the Clerk/Secretary of the Corporation, and have affixed its' corporate seal  
(if applicable) upon this date: (insert date of signing)          
Clerk/Secretary (signature)              
In the State and County of: (State and County names)          
 
NOTARY STATEMENT: As Notary Public and/or Justice of the Peace, REGISTERED IN THE STATE OF:  
          COUNTY OF:        
UPON THIS DATE      , appeared before me (print full name of notary)    
       the undersigned officer personally appeared (insert officer's name)    
       who acknowledged him/herself to be (insert officer's title, and the name of corporation)  
                               
 and that being authorized to do so, he/she executed the foregoing instrument for the purposes therein contained, by 
signing the name of the corporation. 
In witness whereof I hereunto set my hand and official seal. (Provide signature, seal and expiration of commission) 
                  

 



 

 

 

 
 

CERTIFICATE FOR 
MUNICIPALITIES 

 
I, (insert name)          , of (insert Municipality name)  
          , Do hereby certify to the following assertions: 

1. I am a duly elected and acting Clerk/Secretary for the Municipality documented above, which is in the State of 
 (insert name of State)              
2. I maintain and have custody of, and am familiar with, the minute books of the Municipality; 
3. I am duly authorized to issue certificates with respect to the contents of such books; 
4. The following are true, accurate and complete copies of the resolutions adopted during an official meeting of the 
 Municipality.  Said meeting was held in accordance with the laws and by-laws of the State, upon the following 
 date:(insert meeting date)                                            . 
 RESOLVED:  That this Municipality shall enter into a contract with the State of New Hampshire, acting by and 
 through the               
            providing for the performance by this Municipality 
 of certain services as documented within the foregoing Lease, and that the official listed, (document the title of the 
 official authorizing the contract, and document the name of the individual filling that position)  
         , on behalf of this Municipality, is authorized and  directed to enter into 
 the said lease contract with the State of New Hampshire, and that they are to take any and all such actions that  
 may be deemed necessary , desirable of appropriate in order to execute, seal, acknowledge and deliver any and all 
 documents, agreements and other instruments on behalf of this Municipality in order to accomplish the same. 
 RESOLVED:  That the signature of the above authorized party or parties of this Municipality, when affixed to 
 any instrument of document described in, or contemplated by, these resolution, shall be conclusive evidence of the 
 authority of said parties to bind this Municipality, thereby: 
5. The foregoing resolutions have not been revoked, annulled, or amended in any manner what so ever, an d remain 
 in full force and effect as of the date hereof; 
6. The following person or persons have been duly elected to, and now occupy, the Office or Offices indicated: (fill in 
 the appropriate names of individuals for each titled position) 
 Municipality Mayor:         
 Municipality Clerk:          
 Municipality Treasurer:         
 
IN WITNESS WHEREOF: As the Clerk/Secretary of this municipality, I sign below upon this date: (insert date of 
signing)                  
Clerk/Secretary (signature)             
In the State and County of: (State and County names)          
                                                                                                                                          
 
NOTARY STATEMENT: As Notary Public and/or Justice of the Peace, REGISTERED IN THE STATE OF:  
       , COUNTY OF:        UPON THIS DATE (insert 
full date)       , appeared before me (print full name of notary)      
        , the undersigned officer personally appeared (insert officer's name)  
                  
who acknowledged him/herself to be (insert title, and the name of  municipality)      
              and that being authorized to 
do so, he/she executed the foregoing instrument for the purposes therein contained, by signing by him/herself in the 
name of the Municipality. 
In witness whereof I hereunto set my hand and official seal. (Provide signature, seal and expiration of commission) 
                  
  

financial
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